Payentry Cheat Sheet

From the LRCS website (www.lrcs.org) click on “For Employees”
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In the Employee Links box on the right, look for the link to Payentry and click on it
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This should bring you to the payentry site — enter your user name and password.
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To access your account, you must first login to the systerm.

Please provide your usemame and your password below. Vour usemame and password have been assigned to you by your emplayer

Usemame: [cassfamily@metrocast net
Password: [eeeeesewees|
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Once on the payentry site, look for “home” on the left hand side — if you go to your home page
you should see “pay history” as below — click on details to see your check
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Here you can view your check details, and then print your check stub — look all the way to the
bottom to see “print check stub”
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Code Description
MED Medicare
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Print Check Stub




Once you click the “print check stub” button you should see a message like the oge below:
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The report request fias been submitted and is curently processing. The report status can be monitored in a separate papup window that
will appear automatically
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You may get a message about “pop-up blocked”. You will need to allow the pop-ups. Click on

the message and choose “Always allow = opups for this site”
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You will see a message that the report is being created. The report is your paycheck stub. This
may take a few minutes.
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Your paycheck stub will come up in the form of an adobe document. Choose “file” and then
“print”. Look for a picture of a printer and click on it to “print”.
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From the payentry “Home” you can access many other features under “employee” including

‘ your leave time accrual.
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